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1. O6mme noJoKeHus

1.1. Hacrosmiee MOJOXEHHE SBIAETCS JIOKAIBHBIM IIPaBOBBIM aKToM MyHHIMIATEHOrO
GIO/DKETHOTO AOIIKOJIBHOTO 00pa3oBaTebHOTO yUpPEKACHHS JeTckui caz «Pomamikay (nanee —
J0Y), SBIsIomuUMces OnepaTopoM NepCOHATBHBIX JAaHHBIX.

1.2. Hacrosmee NONOXEHHE YCTAHABIMBACT MOPSAJOK OCYIIECTBICHMS Omepamui ¢
NepCOHANBHBIMYU JJaHHBIMU cOTpyAHuKOB JIOVY.

1.3. Hacrosimee monoykeHue pa3paboTaHo B HEJsIX:

- perJaMeHTAlUM IIOpSJKAa OCYIIECTBICHHS ONEpaluii C MEepPCOHANBHBIMH JaHHBIMH
corpyauukoB JJOV;

- obecneuenus TpeboBaHuil 3akoHa Ne 152-D3 M HMHBIX NPABOBLIX aKTOB, PETYJIMPYIOLINX
HMICTIOJIB30BAHHE MEPCOHATBHBIX JAHHBIX;

- YCTaHOBJICHHS NpaB M o6s3anHOCTeH coTpyaHEKOB JJOY B wacTH paboTH ¢ MepCOHATbLHBIMA
JIaHHBIMH;

- YCTaHOBJICHHS MEXaHH3MOB OTBETCTBEHHOCTH COTDPYIHHMKOB YUPEXICHHsS 3a HapylleHHe
JIOKQJIBHBIX HOpPM, @ TAKKe MONOKEeHMH (eneparbHOro, PErHOHAIBHOTO M MYHHI[HIIAIBHOTO
3aKOHO/IATEILCTBA, PETYIUPYIONIMX HCIOIb30BaHHE NEPCOHAIBHBIX JIaHHBIX.

1.4. Hacrosimee MOJIOXKEHHE BCTYIAeT B CHIy B MOMEHT €ro YTBEPXKICHHS OTHEIbHBIM
npukazoM 3asexytomero JIOY u geiicTByer 6ecCpoYHO 10 3aMEHbI HOBBIM JIOKAJIBHBIM
[IPaBOBBIM aKTOM aHAJOTHYHOTO Ha3HAYCHUS.

1.5, KoppeKTHpOBKa HACTOSIIETO TMOJNOXKEHHsS OCYIUIECTBISCTCS OTJACIABHBIMH IIpHUKa3aMH
3asexyroutero JJOV.

1.6. Bece corpyauuku JIOY nomkHbI OBITH O3HAKOMJICHBI C HACTOSIIHM IOJIOXEHHEM B
CIELHATBEHOM JKypHAJIEe Y4eTa IO/l POCIIHCh.

1.7. OrpanuyeHre HECAHKIMOHUPOBAHHOTO IOCTYIA K MEPCOHATBHBIM JAHHBIM 00€CTIeYHBAETCs
JIOY ¥ cHMMaeTcs B MOMEHT HX 00e3/IMYMBaHus, a TAKXKe 0 HCTeYeHUH 75 JIET UX XpaHEeHUs,
€CJIM HHOE He YCTAHOBJICHO 3aKOHOM HJIM pelleHHeM 3apeytomero JIOY.

1.8. OcHOBHBIM HH(ppPacTPYKTYpHBIM pecypcoM 3aBexyromero JIOY mis ocymecTBieHHSA
omepauMii ¢  IEPCOHAIGHBIMH  JAHHBIMH  SBIAIOTCS  WH(OPMAILMOHHBIE  CHCTEMBI,
PEICTaBIISIONIHE COOO0MH:

- KOMIIIEKCHI aBTOMAaTH3HPOBaHHOW 0OpabOTKM NEPCOHAIBHBIX JAHHBIX (IIO3BOJIAIOLIAX
OCYLIECTBIIATH OIEpalii C MEePCOHAIBHBIMH JAaHHBIMH B BHIE (aliioB, JOCTYyHn K KOTOPBIM
peryJmpyercss B COOTBETCTBHH C IOJIOKEHHUAMH JIOKAIBHBIX IIPABOBBIX aKTOB YUYPEKICHHUS,
(enepanbHbIX, PETHOHAIBHBIX ¥ MyHHIHNIANbHEIX HITA);

- JIOKyMEHTAUHUIO Ha OyMa)KHBIX HOCHTENAX (IOCTYII K KOTOPBIM TaKXKe OCYIIECTBIIACTCS B
COOTBETCTBHH C MOJIOKECHUSIMH JIOKATHHBIX IPABOBBIX aKTOB M 3aKOHOJaTebecTBa PD).

2. Kpurepun orHeceHnsi HHGOPMALHH 0 PAa0OTHHKAX K NePCOHAIbHBIM JaHHbBIM.
2.1. Hacrosimee mNOJNOKEHHE YCTaHABIMBACT, YTO K IEPCOHAIBHBIM JaHHBIM pabOTHHKA
oTHOCATCS Jobas uHdopManus o HeM, B ToM gucine ®MO, nara poxaeHus, afpec perucTpanuu

HUJIY TIPOKUBAHUA, CeMeHHOe NOJIOKEHHUE, 06pa301;a}me, YPOBEHB JOXO10B.

2.3. JlocTOBEpHOCTH HEPCOHATBHBIX HaHHBIX paboTHHKOB JIOV ompenensercss HCXOAs U3 HX
H3HAYaJIbHOTO Pa3MEINeHUs. B TAKUX JOKYMEHTaxX KaK:



- IACTIOPT WJIA MHOM HCTOYHHK, YAOCTOBEPSIONINH THYHOCTh PAOOTHHKA;
- TpyHOBas KHIKKA (3@ MCKIIOYeHHeM TeX ciydaeB, korga JIOY spisercs mis COTpYIHHKA
epBbIM paboTogareneM, JIM00 y9acTBYeT B BOCCTAHOBICHUH YTEPSIHHOM TPYAKHUKKH);
- CBHJIETEJIECTBO IEHCHOHHOTO CTPAXOBAHMUS;
- BOGHHBII OWJIET U UHbIE JOKYMEHTHI BOMHCKOTO y4eTa;
- numioM 06 obpa3oBaHuM;
- cBuAETENBCTBO 0 Haymmany VTHH.
OtenbHBIM TprKa3oM 3aBeyromero JJOY MoryT ObITh ONpe/eeHbl HHBIE JOKYMEHTEI,
KOTOpbIE paCCMaTPHBAIOTCS KAK HOCHTENH JOCTOBEPHBIX IIEPCOHAIBHBIX TaHHbIX.

2.4, VHCmekTOop 1O KajpaM OOecIedMBaeT MNPOBEPKY BBHIIETIEPEYUCICHHBIX JOKYMEHTOB,
coziepXKaliX TepCOHANbHBIE [AaHHBIE COTPYAHHKOB, Ha MpPEAMET IOUIMHHOCTH, a TaKKe
obecrieanBaeT npu HeOOXOIUMOCTH HX BPEMEHHOE XPAaHEHHE B YCTAHOBJICHHOM IOPSIKE.

3. Onepauuu ¢ nepcoHaJbHBIMH JaAHHBIMH

3.1. Hacrosimee mosioxeHue ycraHaBimuBaeT, 4To JIOY oCymIeCTBISAET ClleyIOue Onepayy ¢
MePCOHAIILHBIMH JTAaHHBIMU PaOOTHUKOB:

- TIOJIy4CHHE;

- 00paboTka;

- Iepeziaya;

- OoKMpoBaHUE;

- XpaHeHHe;

- TAKBHIALHAL.

3.2. Tlox monyd4eHHEM MEPCOHAIBHBIX AAHHBIX IOHHMAETCS IOCIEI0BATENbHOCTh IEHCTBHUI,
CBA3AHHEIX C YCTAHOBJIEHHEM JOCTOBEPHOCTH COOTBETCTBYIOIIMX JaHHBIX, @ TaKxke
pa3smeleHueM ux B uHpopMaroHHbX cucremax JJOVY.

3.2. Tlox o6paboTKOif MEPCOHATBHBIX JAHHBIX IOHHMAETCH MPOYTEHHE, KOPPEKTHPOBKA MIH
JIOTIOJIHEHHUE COOTBETCTBYIOLIMX AAHHBIX, COBEpIIAEMbIe YIIOIHOMOYEHHBIM JiioM JIOY.

3.3. Ilox nepenavyeii mepCcOHAIbHBIX JaHHBIX TIOHUMAETCs OIEPALHs:

- [0 aJPECHOMY Pa3MEIIeHHIO COOTBETCTBYIOIINX JaHHBIX HA HOCUTENAX U CEpBEpax, MOCTYI K
KOTOpBIM HMeOT coTpyAHuKH JIOY, mubo TpeTen nHna;

- [0 pa3MEIIEHHI0 MEPCOHATBHBIX [JaHHBIX B HCTOYHHMKAX BHYTPHKOPIOPAaTHBHOIO
JOKYMEHT0000poTa;

- 10 ony6nukoBanuio B uHTepecax IOV mepcoHaIbHBIX JaHHBIX 0 paboTHuke B CMU umm Ha
cepBepax HHTEpHETa B COOTBETCTBHH C HOPMaMH 3aKOHO/IATeIbCTRA.

3.4. Tlog OnoxupoBaHHMEM IEPCOHAIBHBIX [AHHBIX IIOHMMAETCS BPEMEHHBIM 3ampeT Ha
OCYILIECTBJICHHE KaKHX-JIHOO Omepauuii ¢ IepCOHANLHBIMH JaHHBIMH, KOTOpPBIE HAaXOJATCS B
HHGOPMAIMOHHBIX CHCTEMaX YUPeXICHHsS, B CIIydasX, IPEeAyCMOTPEHHBIX IOJIOKEHUSIMH
JOKaTbHBIX MpaBoBbIX akToB MBZIOVY n/c «Pomarkay u 3akoHoAaTenbcTBa PO.

3.5. Tlom XpaHEeHHEM NEPCOHAIBHBIX JAHHBIX IOHMMAETCs COBOKYIHOCTh OINEpaluii,
HAIpAaBICHHbIX Ha O0ecrneyeHWe LEeTOCTHOCTH COOTBETCTBYIONIMX HAHHBIX INOCPEICTBOM HX
pa3MenieHus B HHQOPMAHOHHBIX cucTeMax JIOVY.
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3.6. Ilox ImWKBHOALMedl TEPCOHAIBHBIX NAHHBIX IIOHMMAETCA OIepauHs 10 HU3BATHIO
COOTBETCTBYIOIMX JaHHBIX M3 HHpopmanuoHHBIX cucteM JIOVY, a Takke obecredeHHIO
HEBO3MOXHOCTH UX BOCCTAHOBIICHHS.

4. HOpﬂllOK OCYIIEeCTB/ICHUA onepaunii € NepPCOHAJIbHBIMH JaHHBIMH

4.1. TlonyyeHue MepCOHANBHBIX JAHHBIX (IOKYMEHTOB, Ha KOTOPBHIX OHH 3a(MKCHPOBAHbI)
OCYIIECTBIISIETCS HEMmocpeAcTBeHHO ot corpynnuka JIOY. B ciyyae ecnu mpemocraBienue
COOTBETCTBYIOIIUX JAHHBIX BO3MOXKHO TOJIBKO OT TPETBHX JIHMI, TO COTPYJHHK JOJDKEH IaTh
IIMCBMEHHOE COorjlaCue Ha 3TO.

4.2. TpenupusTie HE UMEET IpaBa TpeOGOBaTh M IOTyYaTh NEPCOHAIBHBIE AaHHbBIE COTPYAHUKA,
OTpaKAIOIIME JIMYHBIE ACIEKTHl €r0 JKU3HW, DPEIMTHO3HEIE, MoiuTHYecKHe, Qurocopekue
B3IJISIBL

4.3, OGpaboTKa MePCOHATBHBIX JAHHBIX COTPYAHHKA MOXET OCYIUECTBIATHCS TOJIBKO C €ro
IHMCHMEHHOTO COTJIACHS 32 CKIIOYEHHMEM TeX CIIyd4aeB, 4To MpeJycMOTpeHs! noam. 2-11 m. 1 ct.
6 3akona o1 27.07.2006 «O nepcoHanbHbIX AaHHBIX» Ne 152-D3.

4.4. Tlepenaua NMEPCOHATLHBIX JAHHBIX COTPYIHHKA OCYIIECTBISETCS C YUETOM CrElUpUKH
KOHKPETHO# HHPOPMAIIMOHHON CHCTEMBI.

44.1. Ecim wucnomsdyercss uudposas WC (mpenHasHauyeHHas /Ul aBTOMATH3MPOBAHHOM
00paboTK¥ MEPCOHATBHBIX TaHHBIX), TO Nepejaya JaHHBIX OCYINECTBISETCS IO 3aIUIIEHHBIM
KaHAJIaM CBSI3H, @ TAKOKe TIPH 3a/IeiiCTBOBAaHUM CPE/ICTB KPUITO3AIIUTEL.

4.4.2. Ecnu wmcmonbsyercs MC Ha ocHOBe OyMaKHBIX HOCHTEIEH, TO Iepelada JaHHBIX
OCYIIECTBIISIETCA IIOCPEACTBOM IICPEMEIICHHA MM KONMPOBAaHHs COAEPIKUMOrO JaHHBIX
HOcHTeNeH mpu ydactuu cotpymuuko OV, mMerommx ocTynm k coorserctByromeid WC,
KOTODBIH YCTAHABJIMUBAETCS OTAEIBHBEIM JIOKAILHBIM IIPABOBBIM aKTOM.

4.5. BrokupoBaHue TepcoHANBHEX AaHHBX B JIOY ocymecTBIseTcs ¢ y4eToM CHeHH(pUKH
koHkpetHo# UC.

45.1. Ecnmu wucmonsdyercs uudposas HMC, To OIOKHpPOBaHHME JAHHBIX OCYIIECTBIIAETCS
IOCPEJICTBOM 3aKpPBITHS JOCTYIA K (aiiiam NpH 3a1eiCTBOBAHUM CPE/ICTB KPHIITO3AIHUTHL.

4.5.2. Ecnu ucnone3yercs VIC Ha ocHOBe OyMaXKHBIX HOCHTENEH, TO OJIOKMpOBaHHE JaHHBIX
OCYIIECTBJIACTCA IMMOCPEACTBOM 3aKPBITHSA AOCTYIIA K COOTBCTCTB}'IOIJ.Ieﬁ ucC JUIA ONIPEACIICHHBIX
TPy COTPYAHUKOB.

4.6. XpaHeHue nepcoOHAIBHBIX JAHHBIX OCYLIECTBISAETCS C yaeToM crenuduku konkperHou VC.

4.6.1. Ecnmn ucnomsdyercs mudpposas WMC, To XpaHeHHWe HaHHBIX ocymiectBiasercs Ha IIK
corpyaunka JIOVY, umerontero goctyn k cooreercrByromei UC, ¢ maBeHTapHbEIM HoMepoM Ne
, @ TaKoKe Ha 00JIaYHbIX cepBepax.

4.6.2. Ecnmu ucnonsdyercs MC Ha ocHOBe OyMaXKHBIX HOCHTENEH, TO XpaHEHHE JIaHHBIX
ocymecTBisiercs B apxuse JIOV.

4.7. JIuxkBuiauus NepCOHATBHBIX JAHHBIX OCYLIECTBIAETCS C YYETOM CHELU(DHKH KOHKPETHOH
UC.



4.7.1. Ecmm wucnomssyercs muéposas HWC, To MKBHAAIMS [aHHBIX OCYIIECTBIISAETCS
nocpencTBom ux yaaienus ¢ IIK corpyauuka IOV, umeromero I0CTyn K COOTBETCTBYIOIIEH
UC J10Y, a Takxe cepBepoB.

4.7.2. Ecmu ucnone3yercs MC Ha ocHOBe OyMaXKHBIX HOCHTENICH, TO JIMKBHJALMS IaHHBIX
OCYIIECTBIISETCS TOCPEACTBOM YHHYTOXKEHHS COOTBETCTBYIOIIMX HOCHUTENEH C IOMOIIBIO
CIENHAIBHBIX TEXHUYECKHX CPEJICTB.

S. Opranm3anus 10CTYNa K NEePCOHATLHBIM JAHHBIM

5.1. locTyn K IepCOHANBHBIM JaHHBIM coTpyaHuKoB JIOVY, He TpeOyrommii NOATBEPKACHHS 1
He MOUIeKAIINH OrpaHUYEeHHIO, HMEIOT:

- 3apeayrommit JI0Y;

- JIEJIOTIPOU3BOIUTEIID;

- MHCIIEKTOP M0 KaJpam;

- COTPYZHHKH OyXraJaTepuH;

- COTPY/{HHKH, IPEIOCTABUBIIKE TIPEANPUATHIO CBOH IEPCOHAIBHBIC IaHHBIE,

-pYKOBOJHMTEIM  OTHENOB  SKOHOMMYECKOH  0€30IacHOCTH, BHYTPEHHEro  KOHTPOII,
HEIOCPE/ICTBEHHBIE PYKOBOJUTEIH COTPYJHHKOB, IPEJOCTABUBIIMX MPEANPHATHIO CBOH
[epPCOHAIbHBIE JaHHbIE.

5.2. JlocTyn K TEpCOHANBHBIM [aHHBIM cOTpyAHHKOB JIOY Ul MHBIX JIMII MOXET OBITh
paspelleH TOJIBKO OTAEIBHBIM pacropsbkeHrneM 3aseyomero JJOV.

6. O0s13aHHOCTH COTPYAHHKOB, HMEIOIIHX A0CTYII K NEPCOHAIBLHBIM JAHHBIM

6.1. Corpynuuxu JIOY u Apyrue Jina, AMEIOLIe A0CTYI K ePCOHAIBHBIM JAHHBIM, 005A3aHBI:

- OCYWIECTBIATH OI€pallii C IEPCOHAIBHBIMH JaHHBIMH TIPpH  COONIOJICHHH HOPM,
YCTAHOBJICHHBIX HACTOSIUMM TIOJIOKEHHEM, a TakKe (eaepanbHbIX, PErHOHAIBHBIX H
myHuIUIaTbHBIX HITA;

- urpopmuposats 3aBexayroniero J[IOY o HemTATHBIX CHTYalHsAX, CBA3AHHBIX C ONEpPALHAMHU C
MEePCOHATHHBIMH JaHHBIMH;

- obecnegnBaTh KOHQUACHIIHATEHOCTH ONEPAIHA C IEPCOHATBHBIMHU JaHHBIMH;

- obecreynBaTh COXPAHHOCTH M HEH3MEHHOCTh IIEPCOHAIBHBIX JAHHBIX B ClIy4ae, €Cid
BBINIOJTHsIEMas 3a/1a4a He MPEToJaraeT uX KOPPeKTHPOBKH MIIH IOTIOJTHEHHSL.

7. IlpaBa paGOTHHKOB B YaCTH OCYIIECTBJICHHS ONepanuii ¢ mepcoHaTbLHLIMH JaHHBIMH

7.1. Paboraux JIOY, nepenaBimmii mpeANpUsTHIO CBOH IEPCOHATBHBIE JaHHBIE, UMEET IPaBO:

- Ha IONy4YeHHE JIOCTynma K COOTBETCTBYIOIIMM [aHHBIM B JIO0OH MOMEHT B MLEJIX
OCYIIECTBIICHHS] HEOOXOMMBIX ONIepaIHil ¢ HUMH;

- Ha OeclulaTHOe NONydeHHe Komui (ainoB miam OyMaXHBIX HOCHTENEH, COAEpXKaluX
NepCOHANIbHBIE JIaHHBIE;

- TpeboBate orT JIOY momonmHHTENBHOH 00paboTKH, ONOKMPOBAHHMS MM JIMKBHJALHMU
NEPCOHANBHBIX J[AHHBIX, €CIIM OIepaudd C HAMH IPOTHBOpEYaT MHTepecaM pabOTHHKA,
OCYLIECTBIIAIOTCSA HE3aKOHHO, a TaKikKe B CIIy4Yae, €CJIM IEPCOHAIbHBIC JaHHBIC HEZI0CTOBEPHBI,
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- noiydats ot JJOY unbopManuio o jauMnax, MMEIONMX JOCTYN K MEPCOHAIBHBIM JaHHBIM, a
TaKXe O CTATHCTHKE 0OPAIeH I K IIePCOHABHBIM JJAHHBIM C HX CTOPOHBI;

- monydats or JIOY wuHpOpMalHIO O MONONHHTENBHOH o0paboTke, OJIOKHPOBAHWM WA
JIMKBHU/IAIIAH TIEPCOHATBHBIX JaHHBIX, OCYIIECTBICHHBIX 10 HHUIHATHBE IIPEATIPUITHSL.

7.2. Pabotauku IOV, uMeromue A0CTyN K MePCOHAIBHBIM JaHHBIM COTPYAHHUKOB YUPEKICHHUS,
HMEIOT IIPaBo:

- Ha npuoOpeTeHHe MOJHOMOYHIA, HEOOXOAMMBIX B LEISIX OCYIIECTBIECHHS OIEpaluil C
[EPCOHAIBHBIMH JTAHHBIMH

- Ha TOJyYEeHHE KOHCYJIbTAallMOHHOM TOIJIEPXKKH CO CTOPOHBI PYKOBOACTBA H JPYTHX
KOMIIETEeHTHBIX COTPYIHHKOB B YaCTH OCYIIECTBIICHHUS ONEPaLiii C IIEPCOHAIBHBIMHU JTaHHBIMH,
- Ha OTAA4Yy pACIOPSKEHHWI M HalpaBlIeHHE IPEANUCAHHN COTPYIHHUKAM, IepearoliiM
nepcoHa/bHbIME  maHHble  JIOY, CBs3aHHBIX C  HEOOXOOMMOCTBIO  IPENOCTABIICHHUS
JIOTOJIHUTEILHOW WM YTOYHSIOmEH WHpOpMAMH B LEIIX obecreyeHHs KOPPEKTHOTO
OCYIIECTBIICHHS ONIEPALii C IEPCOHATLHBIME JAHHBIMH.

8. OTBeTCTBEHHOCTH COTPY/XHHKOB 32 HAPYIIEHHS MPABHJI OCYIIECTBJICHHS ONepanuii ¢
NePCOHAIBHBIMH JAHHBIMH

8.1. Corpynuuku JIOV mnpu OCymecTBICHHH ONEpaluii ¢ NEPCOHAILHBIMH JaHHBIMH HECYT
aJIMUHHCTPATHUBHYIO, TPaXJaHCKO-NPAaBOBYIO, YLOJOBHYIO OTBETCTBEHHOCTh 3a HapyLICHHS
IpaBH OCYIUECTBJICHHs OINEpaldii ¢ MepCOHANBPHBIMU JIAaHHBIMHU, YCTAHOBJICHHBIX HACTOSAIINM
MOJIOKEHHEM, a Taikke HOpMaMH (efepaabHOTO, pPErHOHAIBHOIO M MYHHIHMIAIBHOTO
3akoHOaTenbeTBa PO.

8.2. IlpaBoBbIe MOCIIENCTBUS HAPYLIEHHH PaBHJI OCYIIECTBICHHs ONEpaluii ¢ MEPCOHAIBHBIMU
JaHHBIMH ONpPENEJSIOTCS MCXoAs u3 JiokambHBIX Hopm JIOVY, a Takke MOJIOXEHHH
3aKkoHozaTenscTa PO.



